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POLI CE SERGEANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF WORK

This is responsi bl e supervisory and speci alized | aw enf or cenent
work in the field and at police headquarters. Positions of this
class may involve duties of jailer, desk sergeant, juvenile
work, traffic work, identification work, field sergeant work or
i nvestigative work. Supervision my be exercised over several
| ower ranking enployees on an assigned shift. This class ranks
i medi ately below that of Police Lieutenant. Considerable
i ndependent responsibility is involved but direct supervision
and assistance is received froma superior officer.

EXAMPLES OF WORK

(NOTE: The exanples listed below indicate only the general type
of work perforned in these positions and are not intended to
restrict duties to those |isted.)

I nstructs and inspects Police Oficers before they go on duty,
patrols city and observes Police Oficer's at work, gives
advi ce, instructions and assi stance as required.

Acts as desk sergeant, books and records charges on arrest
persons, oper at es conmuni cat i ons syst ens, and keeps
comruni cati on records, handles other details of arrest and
rel ated police clerical work.

Perfornms duties of jailer; |ocking up, feeding and caring for
prisoners and collecting fines during court.

Supervises officers doing traffic work, assigns duties for
speci al traffic ~conditions and checks investigation of
acci dents.

Performs | aw enforcenment and crime prevention work involving
offenses by or against juveniles. Investigates reports of
del i nquency and of fenses concerning juveniles.

Perfornms duti es of identification officers; pr epares,
identifies, mintains, crimnal identification records; and
phot ogr aphy.

Performs investigative work in plain clothes, secures
i nformati on and evidence in order to arrest and indict persons
who allegedly have commtted crines, interviews, victins,

W t nesses or others to obtain necessary information

Attends classes on instruction and other training courses and
prepares for nore advanced police work.
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Perfornms rel ated work as required.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be met by the filing deadline for application for adnission to
t he exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of appointnent, but before beginning work in this
cl ass, nmust pass a nmedi cal exan nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must possess regul ar and pernmanent status in good standing in
the class of Police Corporal on closing date of application for
exam nati on.

Must possess a valid Louisiana driver's |icense.
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